BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUGNG DPAI HQC NONG LAM Poc lap — Tw do — Hanh phiic
THANH PHO HO CHi MINH
86:4.4.0)/Qb-DHNL-DT Thanh phé Ho Chi Minh, ngawd{thdng lp nam 2015
QUYET PINH

V/v Ban hanh chuin diu ra ngoai ngit, tin hoc khéng chuyén ap dung cho sinh
vién dai hoc hé chinh quy dao tao theo hé thong tin chi tir khéa 2014

HIEU TRUGNG TRUONG PAI HQC NONG LAM TP. HO CHi MINH

Can cir Quyét dinh sé 70/2014/QD-TTg ngay 10 thang 12 nim 2014 cia Thu tudng
Chinh phi v/v ban hanh “Biéu 1¢ Truong Dai hoc”;

Can cir Quyét dinh sé 25/2006/QD-BGDDT ngay 26 thang 6 nam 2006 cua B
Truong Bo Giao duc va Dao tao v/v ban hanh “Quy ché dao tao Pai hoc va Cao déng hé
chinh quy”;

Can cu Quyét dinh s6 17/VBHN-BGDDT ngay 15 thang 5 ndm 2014 cia Bo
truong B6 Gido duc va Dao tao v/v ban hanh “Quy ché dao tao Pai hoc va Cao dang hé
chinh quy theo hé théng tin chi”;

Can ctr Quyét dinh s6 1712/QD-DHNL-DT ngay 23 thang 7 nam 2014 cia Hiéu
truong Truong Pai hoc Nong Lam TP. Hd Chi Minh vé viéc ban hanh “Quy ché hoc vu
ap dung cho bac dai hoc va cao déng hé chinh quy dao tao theo hé théng tin chi”’;

Xét dé nghi cua Truong Phong Dao tao,

QUYET PINH:

Pidu 1. Nay ban hanh chuin dau ra ngoai ngit, tin hoc khong chuyén, ap dung
cho sinh vién bac dai hoc hé chinh quy dao tao theo h¢ thong tin chi tir khéa 2014,
cu thé nhu sau:

1.1 Chuén diu ra ngoai ngir khong chuyén

a. Tiéng Anh

+ Ap dung chuan dau ra Tiéng Anh tuong duong trinh do bac 3 theo Khung nang luc
ngoai ngir 6 bac dung cho Viét Nam ban hanh kém theo Thong tu s6 01/2014/TT- BGDDT
ngay 24 thang 01 ndm 2014 cia B¢ truong Bo Gido duc va Dao tao (Twong duong cap do

BI ciia CEFR - Khung tham chiéu ngén ngit chung ciia Hoi dong chéau Au).
+ Cong nhan dat chuan d4u ra ngoai ngit khi dap tng dugc mét trong nhitng diéu kién

sau day:

- C6 két qua dat trong ky danh gia chudn ddu ra tiéng Anh do Nha truong t6 chirc
trong thoi han 3 nam tinh tir ngay c6 quyét dinh cong nhan dat chuén dau ra dén ngay xét tot
nghiép.

- C6 mét trong nhing chimg chi qudc té tiéng Anh: TOEFL 450; TOEFL iBT 57,
TOEIC 450; IELTS 4.5; PET 70; BULATS 40 con thoi han tinh tir ngay duoc cap chimg chi
dén ngay xét t6t nghiép dugc, Trung tim Ngoai ngir - Dai hoc Nong Lam TP. HCM xéc
minh va cong nhén. '



- C6 trinh d6 tiéng Anh twong duong trinh d6 bac 3 theo Khung ning luc ngoai ngit 6
bac ding cho Viét Nam ban hanh kém theo Thong tu s6 01/2014/TT-BGDPT ngay 24
thang 01 nam 2014 cua B truong Bo Giao duc va Dao tao, do Trung tdm Ngoai ngit - Dai
hoc Néng Lam TP. Ho Chi Minh xéac nhén.

- Céc trudmg hop dic biét khac do Trung tim ngoai ngi - Pai hoc Néng Lam TP. Ho
Chi Minh xé4c nhan, Phong Dao tao xem xét trinh Hiéu trudng quyét dinh.

b. Tiéng Phap
Ap dung chuan déu ra tiéng Phap khong chuyén dat trinh d6 twong dwong DELF A2
hay TCF 200 diém hodc chimg chi B tiéng Phap theo quy dinh ctia B$ Gido duc va Dao tao.

¢. Mién hoc phan Anh vin 1 va Anh vin 2

Hai hoc phan Anh van 1 (md mén hoc: 213603) va Anh vin 2 (ma mon hoc: 213604) 1a
hai hoc phén diéu kién bét budc cua chuong trinh dao tao. Sinh vién phai tham dy ky thi kiém tra
trinh 46 tiéng Anh déu vao do Hoi df)ng danh gia chuin diu vao t6 chirc. Dua vao két qua kiém
tra hodc ¢6 mot trong cac chimg chi TOEFL 450; TOEFL iBT 57; TOEIC 450; IELTS 4.5;
PET 70; BULATS 40 con hiéu Iyc, sinh vién sé duoc xem xét mién hoc phi”m Anh van 1 (ma
mén hoc: 213603) va Anh van 2 (md mén hoc: 213604) nhung van phai tham gia ky thi danh gia
chuén dau ra trure khi xét tot nghiép.

1.2 Chuin dau ra tin hoc khéng chuyén ‘

a. Ap dung chuan dau ra tin hoc khong chuyén dugc mé ta theo bang danh gia kém
theo.

b. Sinh vién dugc xét mién hoc phan Tin hoc dai cwong (md mén hoc 214103) va
duoc cong nhéan dat chuin dau ra tin hoc néu vuot qua ky thi kiém tra trinh d tin hoc do
Trung tdm tin hoc Ung dung — Trudong Pai hoc Nong Lam TP. H6 Chi Minh t6 chirc.

Piéu 2. Quyét dinh nay 14 vin ban hop nhét cac chuan dau ra, c6 diéu chinh b6 sung cho
phit hop véi tinh hinh thuc t hién nay. Quyét dinh nay c6 hiéu luc thi hanh déi véi sinh vién dai
hoc hé chinh quy khong chuyén ngoai ngir, tin hoc dao tao theo hé thong tin chi tir khéa 2014,
Céc van ban trai voi quyét dinh nay khong con hiéu luc thi hanh.

Piéu 3. Cac Ong (Ba) Truong phong Pao tao, Truong Khoa Ngoai ngir - Su pham,
Giam déc Trung tdm ngoai ngir, Giam doc Trung tim tin hoc ung dung, Giam dbc Trung
tam khao thi va dam bao chét luong gido duc, Ban chi nhiém cac Khoa/Bo mén, cac don
vi ¢0 lién quan va sinh vién dai hoc chinh quy dao tao theo hé théng tin chi tir khéa 2014
chiu trach nhiém thi hanh quyét dinh nay. Quyét dinh c6 hiéu luc ké tir ngay ky ban
hanh./.

Noi nhdn:
- Nhu diéu 3;
- Luu HC, PT.




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC NONG LAM Pjc lap — Tw do — Hanh phiic

THANH PHO HO CHiI MINH

CHUAN DAU RA TIN HQC KHONG CHUYEN

(Ban hanh kém theo quyét dinh so. ﬂal/QD-DHNL PT ngay@/ 5«5 /2015 cua Hiéu truong)

I. Muc dich chung

Dam bao sinh vién cua truong Pai hoc Nong 1am TP. Ho Chi Minh sau khi t6t
nghiép, ngoai cac kién thire chuyén mén, con cé kién thic can ban vé may tinh, ky
nang ung dung tin hoc trong xur ly vén ban, xur ly bang tinh, xir ly co s& dir liu, giai
quyét duoc nhitng vén dé thuong gap trong cong viéc.

II. Poi twong va pham vi ap dung:

Chuan nay ap dung chung cho tit ca cic nganh dai hoc chinh quy khong chuyén
tin hoc cua Trudng Pai hoc Nong Lam TP. HCM tir khoa 2014.

I1I. Hinh thirc va ni dung kiém tra

Nbi dung kiém tra gdm 2 phan chinh:

1. PHAN 1: Kiém tra kién thic va nhimg k¥ nang thuc hanh co ban
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Kiém tra kién thirc chung

Muc dich: Dam bao sinh vién sau khi t6t nghiép c6 kién thirc cin ban vé may
tinh (phan cung, phin mém, biéu dién dit liéu trén may tinh,...), mang may
tinh, van dé t6 chire va luu trir dir liéu trén may tinh, tim klem va trao d01 thong
tin trén Internet, van de an toan théng tin, dé tir d6 c6 thé tiép tuc tiép can va
ng dung cac phan mém méi trong cong viée.

Hinh thirc: Tric nghiém

Yéu chu: Diém tbi thiéu phai dat: 5/thang diém 10

Noi dung:

« Mot sé khai niém lién quan dén: Thong tin, dir liéu, cac hé dém, bleu dién

thoéng tin trén may tinh, cac don vi do thong tin, phan cimg, phan mém, cac
thanh phan ctia mot hé théng may tinh, ..

» Hidu dugc cac chirc nang va dic diém cia hé dleu hanh windows, cac tuy
bién trén giao dién cia Windows, thay dbi mot sb tham sb quan trong cia
hé thong.

« Kién thic vé mang may tinh:

v Khai niém mang may tinh va sy phat trién, phan loai

v Céac thanh phan cua hé théng mang: Dudng truyén, phan cimg mang,
giao thirc mang, dich vu mang,...
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v Mang Internet: Khai niém, dia chi IP va hé thong tén mlen (DNS), mot
s6 thanh phan trén Internet: IAP, ISP,..., van dé két ndi Internet, cac
dich vu trén Internet (WWW, Email , FTP o v)

v' Mot sb trinh duyét: IE, Firefox, Chrome...

» Tim kiém va trao ddi thong tin trén Internet: Google, msn, yahoo, Email,
facebook, SharePoint,...

» Vén dé sur dung tiéng Viét

= Virus may tinh va cach phong chéng.

Ky nang xu ly van ban

Muc dich: Sinh vién phai c6 k¥ ning soan thao va trinh bay vin ban tir don

gian dén tai lidu dai (hi€u dugc thanh phan cua mdt van ban soan théo trén may

tinh, thyc hién dugc cac dinh dang phuc tap,...) dung k¥ thuét, k§ ning trinh
bay trang in va in an.

Hinh thire: Thyc hanh truc tiép trén may, giai quyét yéu cau cu thé
Yéu ciu: Diém tbi thiéu phai dat 1a 5/thang diém 10

Noéi dung:

« Hiéu va thuc hién cdu tric mét van ban trong Microsoft Word

» Thao tac can ban vdi van ban: Tao mdi, nhadp van ban (tiéng Viét), luu trix,
str dung lai van ban, Copy, Cut, Paste, Find, Replace,....

» Dinh dang: Font, Paragraph, Tab, Columns, Bullets & numbering, Borders
& shading, Drop cap, WordArt, Picture, Footnotes, Header/footer, Symbol,
Table, Equation, ...

=  Mail Merge

= St dung Template va Style.

» Tao muc luc

»  Vén dé lién quan dén thiét 1p tham s trang in va in van ban

Ky nangxie ly bdng tinh can ban

Muc dich: Sinh vién phai c6 k¥ ning co ban trong xu ly bang tinh dé giai
quyét nhitng van dé thuong gap hang ngay trong cong viéc..

Hinh thirc: Thuc hanh truc tiép trén may, giai quyét yéu cau cu thé

Yéu chu: Diém t6i thiéu phai dat: 5/thang diém 10

Noi dung:

« Hiéu va thao tac thanh thao trén cac thanh phan giao dién cua Microsoft
Excel
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Nhép dir liu ding
DPinh dang bang tinh

Hiéu va van dung dugc mot so ham thong dung va céc toan tir cia Excel

Cac toan tur trong Excel

Ham sb hoc : Int, Mod, Round, Sum. Product, SumProduct, Sqrt, ...
Ham xu ly chudi: Left, Right, Mid, Len, Value, Trim, ...

Ham luan ly : If, And, Or, Not, ...

Ham ngay gio: Date, Day, Month, Year, Weekday...

Céac ham ham théng ké don gian : Min, Max, Average, Count, Counta
Cac ham ham do tim : Lookup, Vlookup, Hlookup, Match, ISNA,...
Céc ham tong hop don gian: SUMIF, COUNTIF

NS KSR S K S

Biéu d6 :

v Hiéu ¥ nghia cta timg loai biéu do, tir d6 chon lya kiéu biéu do thich
hop véi yéu cau

v’ Céch tao va hiéu chinh timg loai biéu do

v Dinh dang biéu dé.

Dinh dang theo diéu kién
Pinh dang theo miu

Sép xép va tim kiém
Chirc néng Autofilter

Nhirng véan dé lién quan dén trinh bay trang in va in bang tinh

d) Ky ndng tao trinh chiéu

X/
L X4

5

7
L X4

K/
4

Muc dich: Sinh vién phai c6 k¥ nang tao va trinh bay mot trinh chiéu cho bai
thuyét trinh, cac hi€u ung.

Hinh thirc: Thuc hanh truc tiép trén may, giai quyét yéu ciu cu thé

Yéu chu: Diém tbi thiéu phai dat: 5/thang diém 10

Noi dung:

= Tao va trinh bay mét tap tin trinh chiéu véi Power Point v6i ndi dung:
v’ Slide Master
v’ Text, picture, chart, media, Table, SmartArt Graphic, Links,
Objects
* Céc hiéu tmg khi trinh chiéu
= In slide, handout



e) Ky ndng xir ly CSDL (cdn bdn):

** Muc dich: Sinh vién phai c6 mét s6 k¥ ning can ban vé co sd dir lidu dé c6 thé

xu ly truc tlep dir liéu dugc luu trir trong mot s6 hé quan tri CSDL khéc hoic
c¢6 thé chuyén dir liéu duge luwu triv trong mot hé quan tri CSDL khic sang
Excel hay word.

% Yéu clu: Piém t5i thiéu phai dat: 5/thang diém 10
* Noi dung:

«% Hinh thirc: Thuc hanh truc tiép trén may, giai quyét yéu cau cu thé

Tao m§t CSDL, nhép dir li¢u va thyc hién cac truy van trong CSDL Access

Tao form va report don gian trong Access

Import/Export dit liéu giita mét s6 hé quan tri CSDL véi Excel, Word

. PHAN 2: Xt ly bang tinh nang cao

0

% Muc dich: Sinh vién phai c6 ky nang tong hop, phan tich dir liéu nang cao trén

bang tinh dé phuc vu cho cong tac bao cao, chuyén mén, bao v¢ dir liéu, kiém
tra tinh ding dén cua dir lidu ciing nhu trao dbi dit li€u véi cac tng dung khac

% Yéu clu: Diém t5i thiéu phai dat: 5/thang diém 10

+» NOi dung:

Kiém soat dit liéu nhép nang cao
Dinh dang theo diéu kién

Lién két bang tinh

Téng hop dir lidu:

St dung ciac ham SUMIF, COUNTIF, SUMIFS,

AVERAGEIF,AVERAGEIFS, SUMPRODUCT, ...
Cong thirc mang va ing dung

Str dung cac ham co sé dir liéu

Str dung cac cong cu: PivotTable, Consolidate,...
Lénh SubTotal

Chic néng 1ap dan (Outlining)
Data Form

Do tim va tham chi€u dir li¢u:

v' Ham INDEX, MATCH, ISNA

< Hinh thirc: Thuc hanh truc tiép trén may, giai quyét yéu cdu cu thé

COUNTIFS,
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v Sir dyng két hgp v6i cc ham théng dung khic vao nhimg bai todn cy
thé

Str dung mét sé ham tai chinh théng dung: PV, FV, NPER, RATE,DDB,
DB,SLN,...

Phan tich What-if

Giai bai toan tdi wu v6i 1énh Solver

Sir dung cac ham théng ké: AVEDEV, CORREL, DEVSQ, MEDIAN,
RANK.AVG, RANK.EQ, STDEV.S, SMALL,....

Céc chirc nang trén danh sach/Table

Sir dung cong cu théng ké (Analysis Toolpak)

Ty ddng hda cac thao tac vgi Macro

VBA co ban

Bao v¢ bang tinh

Chia sé bang tinh vdi cac ung dung khéc ./.




